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1. Introduction

These Terms of Business apply to the introduction of permanent and fixed-term employees by
Recruit 2 You Ltd ("Recruit 2 You", "we", "our" or "us") to the Client ("you" or "your").

By requesting recruitment services, interviewing a candidate introduced by Recruit 2 You, receiving
candidate details or engaging a candidate introduced by Recruit 2 You, you agree to these Terms.

These Terms replace any previous version unless otherwise agreed in writing.
2. About Recruit 2 You

Recruit 2 You Ltd

Company Number: 11314395
Registered Office:

Astley House

2A Market Street

Heanor

Derbyshire

DE75 7NR

Email:
admin@recruit2you.co.uk

Telephone:
01773 252222

3. Our Service
Recruit 2 You provides recruitment services including:

e Permanent Recruitment

e Fixed-Term Recruitment

e Executive Search

e Confidential Recruitment

e Nationwide Multi-Site Recruitment

4. Definitions
Candidate
Any individual introduced by Recruit 2 You for employment.

Client



Any business, organisation or person receiving recruitment services from Recruit 2 You.
Introduction

Occurs when Recruit 2 You supplies information identifying a Candidate, including:

e CV
e Candidate Profile
e Email

e Telephone discussion
e Interview arrangement
e Recommendation

whichever first enables the Client to identify that individual.
Engagement

Any employment, consultancy, self-employment, contract, directorship or other engagement of the
Candidate by the Client or any associated business.

Remuneration
The Candidate's total first-year remuneration including:

e Basic salary
e Guaranteed bonus
e Car allowance
e Guaranteed commission
e Shift allowance
e Location allowance
e Sign-on payment
e Taxable benefits
5. Recruitment Fees

Recruitment fees are calculated as a percentage of the Candidate's first year's remuneration.

Unless otherwise agreed in writing:
Annual Salary Recruitment Fee
Up to £30,000 15%

£30,001 and above 20%

All fees are subject to VAT.
6. When Fees Become Payable
A recruitment fee becomes payable where:

e the Candidate accepts an offer of employment;



e the Candidate commences employment;

e the Candidate is engaged through another company;

e the Candidate is employed by an associated business;

e the Candidate is employed following a previous introduction by Recruit 2 You.

7. Introduction Period
Our introduction remains valid for six months from the date of introduction.

If the Candidate is engaged by the Client, or any associated company, during this period, the agreed
recruitment fee shall be payable.

8. Candidate Ownership
Candidate introductions remain confidential.

Candidate details must not be shared with another company, recruiter or third party without Recruit
2 You's written permission.

If a third party employs a Candidate following information supplied by the Client, the agreed
recruitment fee remains payable by the Client.

9. Interviews
Clients agree to notify Recruit 2 You promptly regarding:

e interview invitations;

e interview outcomes;

e offers made;

e offers accepted;

e commencement dates.

10. Invoices

Invoices are issued once the Candidate commences employment unless otherwise agreed.
Payment is due within 14 days.

Late payments may incur:

e statutory interest;
e compensation under the Late Payment of Commercial Debts (Interest) Act 1998;
e reasonable recovery costs.

11. Replacement Guarantee

Where a Candidate leaves within the first 12 weeks for reasons other than redundancy, Recruit 2 You
will provide either:

e areplacement search; or
e arefundin accordance with the agreed rebate schedule,



provided:

invoices have been paid in full;

payment was received on time;

Recruit 2 You is notified within seven days;

no third-party recruiter has been used for the replacement.

12. Rebate Schedule

Candidate leaves Refund

Before start date 100%

Weeks 1-2 95%
Weeks 3-4 75%
Weeks 5-6 50%
Weeks 7-8 25%

Weeks 9-10 10%
Weeks 11-12 5%

No refund applies after Week 12.

13. Suitability

Recruit 2 You will take reasonable steps to verify:

identity;

Right to Work;

qualifications where supplied;
employment history where available.

The Client remains responsible for:

final recruitment decisions;
references;

DBS checks;

medical assessments;

security clearance;

professional registration checks;
verifying the Candidate's suitability.

14. Client Responsibilities

Clients agree to provide:

accurate job descriptions;



e salary information;
e working hours;
e benefits;
e workplace location;
e notice periods;
e health and safety information.
15. Data Protection
Recruit 2 You processes personal information in accordance with:
e UK GDPR;
e Data Protection Act 2018.
Further information is available in our Privacy Policy and Candidate Privacy Notice.
16. Confidentiality

All Candidate information remains confidential and must only be used for recruitment purposes.

CVs, interview notes and personal information must not be retained or shared where no recruitment
relationship exists.

17. Limitation of Liability
Whilst Recruit 2 You takes reasonable steps to assess Candidates, we cannot guarantee:

e future performance;

e honesty;

e qualifications;

e suitability;

e continued employment.

The Client is responsible for making its own recruitment decision.

Recruit 2 You's total liability shall not exceed the recruitment fee paid in respect of the Candidate.

Nothing in these Terms limits liability for death or personal injury caused by negligence, fraud or any
liability that cannot legally be excluded.

18. Force Majeure

Recruit 2 You shall not be liable for delays or failures caused by events beyond its reasonable control,
including industrial action, power failures, cyber incidents, severe weather, pandemics or changes in
legislation.

19. General

If any provision of these Terms becomes unenforceable, the remaining provisions shall remain in
force.



Failure to enforce any provision shall not constitute a waiver of that provision.

These Terms constitute the entire agreement relating to permanent recruitment services.
20. Governing Law

These Terms shall be governed by the laws of England and Wales.

Any disputes shall be subject to the exclusive jurisdiction of the courts of England and Wales.
Acceptance

These Terms are accepted by the Client when any of the following occurs:

e Signing these Terms.

e Accepting Candidate details.

e Arranging an interview.

e Instructing Recruit 2 You to recruit.

e Employing a Candidate introduced by Recruit 2 You.
e Accepting recruitment services from Recruit 2 You.

By signing below, the Client confirms that they have read, understood and agree to be bound by
these Terms of Business.

These Terms may also be accepted by requesting recruitment services, interviewing or engaging a
Candidate introduced by Recruit 2 You Ltd, or otherwise accepting recruitment services from Recruit
2 You Ltd.

Signed for and on behalf of the Client

Company Name:

Name:

Job Title:

Signature:

Date:

1 I confirm that | am authorised to enter into this agreement on behalf of the Client.



